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Mission and Philosophy 
 

Saint Andrew School Mission Statement 
 
Saint Andrew School provides a caring, safe and supportive environment that instills Catholic 
values for each student. Our goal is to focus on the whole child; promoting individual academic 
success, developing spiritual awareness, building character and encouraging service for the 
common good. 

 
 

The Philosophy of Saint Andrew School 
 
We believe that successful students and dedicated teachers value education and the pursuit of 
lifelong learning. 
 
We believe that collaboration between teachers, parents and students, built on mutual 
understanding, cooperation and responsibility benefits the student. Advocacy over adversaries is 
a common practice. 
 
We believe in a 'just right’ challenge for every student and that fair isn’t always equal. 

 
We believe that every student can achieve academic success, grow spiritually and be of service to 
Saint Andrew School, Parish and Community. 

 
We believe that students, teachers and parents working in harmony creates a culture of respect, 
understanding and tolerance.  Everyone deserves kindness.  

 
We believe that every student has the right to a safe and nurturing environment. 

 
We believe that through Catholic teachings every student will develop a personal relationship 
with God. 

 
We believe that diversity is a strength that gives students an understanding of race, ethnicity, 
culture and the world in which we live. 

 
We believe participating in the performing and fine arts fosters creativity, and individuality. 
 
We believe that participation in athletics and physical education builds teamwork and physical 
well being. 
 
We believe in doing whatever it takes to help students learn by providing a student centered 
school, and that responsive teaching benefits student learning.  
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Who is a Saint Andrew Student?  
 
A Saint Andrew student is a person with SPIRIT 
Students have good manners, share with others and practice random acts of kindness. They are honest, trustworthy, 
patient and practice good sportsmanship. They are responsible and accountable for their actions. They respect 
teachers, parents, coaches, and fellow students. Students recognize the power of prayer and the healing that comes 
with forgiveness. They witness their faith by giving Sunday to God. Student appearance is modest, neat and clean. A 
Saint Andrew student leads through example and strives for integrity. 
 
A Saint Andrew Student is a person who STUDIES  
Students come to class prepared, on time and well rested.  They are able to participate in class by listening and by 
being self-disciplined. Students set goals to help live up to potential and take pride in work. Homework is a priority. 
They are well rounded and balance studies with extracurricular activities.  A Saint Andrew Student gives maximum 
effort in all academic subjects and extracurricular activities. 
 
A Saint Andrew Student is a person of SERVICE  
Students demonstrate an awareness of blessings through volunteer service to school, family and neighborhood. They 
develop high self-esteem through sacrifice that is not focused on reward. They respect property, take care of their 
belongings and clean up after themselves. A Saint Andrew Student develops confidence through service for the 
greater good. 
 
 
Who is a Saint Andrew Parent?  
 
A Saint Andrew Parent is a person with SPIRIT 
Parents model good manners and exhibit kindness. They engage fellow parents and teachers with respect, civility 
and understanding. They do not promote gossip or rumors; they recognize privacy and decorum as a virtue. They 
recognize their role as supporter, advocate, cheerleader and role model for their children. They are respectful of 
every child and every family. As their children’s first teachers they share their faith and emulate Christian teachings 
every day.  
 
A Saint Andrew Parent is a person who STUDIES 
Saint Andrew Parents value education. They recognize that not all children learn the same or at the same time. They 
encourage their children to do well and to strive to be the best that they can be.  They cooperate with teachers by 
assisting or guiding student learning, but never completing student assignments for them.     
 
A Saint Andrew Parent is a person of SERVICE 
Parents promote the greater good through volunteer service to the school and parish. They work with the school to 
insure order and safety. They comply with school rules and work with teachers to ensure that classroom parties and 
special treats are dispersed fairly. They help with field trips as needed.  
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Archdiocesan Governance 
 
Saint Andrew School operates under the auspices of the Archdiocese of Chicago. Therefore, the 
School adopts in whole all policies set forth in the Educational Policy Manual for School 
Administrators published by the Office of Catholic Schools of the Archdiocese of Chicago. The 
school administrator, faculty and Governance boards are required to follow all policies of the 
Archdiocese. Additional local policies may be developed to govern the operation of the school 
but may not be contrary to those set policies and procedures established by the Chicago 
Archdiocese. 
 
 

Illinois State Recognition/Adoption of State Requirements 

All Archdiocesan Schools must be registered with the State of Illinois and be recognized by the 
Illinois State Board of Education (ISBE)   School communities and their principals must comply 
with State requirements annually in order to maintain ISBE recognition.  These requirements 
include meeting administrative deadlines as determined by ISBE to ensure compliance and 
recognition.  

 
Discrimination Policy 
Saint Andrew School complies with: 

●​  Title IX of the Education Amendments 
●​  IDEA- Individuals with Disabilities Education Improvement Act 
●​  ADEA- Age Discrimination in Employment Act 
●​ Title VI and VII of the Civil Rights Act 
●​  ADA- Americans with Disabilities Act and 105-ILLSC 5 
●​  Senate Bill 817- Jett Hawkins Law 

 
 Violations of these policies are brought to the attention of the Principal. All complaints will be 
reported to the Archdiocese of Chicago for mediation/ remediation.  
.  
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Faith 
Sunday Mass 
Sunday Mass is celebrated every Saturday/ Sunday at Saint Andrew Church. The All-School 
Family/Encore Mass is a monthly gathering. Regular participation at Sunday Mass is strongly 
encouraged as attendance reinforces the lessons taught throughout the week. 
 
Preparation for Receiving Sacraments 
Part of the mission of Catholic education is helping children to prepare to receive the 
Sacraments. Saint Andrew School in cooperation with Saint Andrew Church offers 
Reconciliation and First Communion to Second Graders and Confirmation to Eighth Graders. 
Baptism is a requirement to receive any sacrament.  Saint Andrew School and Church works in 
accordance with the guidelines set by the Archdiocese of Chicago for Sacramental preparation. 
Sacramental preparation requires commitment from the parent and student.  
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School Procedures 
Arrival   
 
Children should arrive at the school assembly areas beginning at 8:00 am. There will be no 
supervision prior to this time.  No student is allowed to enter the school building until 8:00 am.  
The students are asked to gather at their designated line-up locations upon arriving. At 8:00 am 
the school doors open and the students will walk straight to their classrooms. For safety and 
security no parents will be allowed entry to school during drop off. Instruction begins at 8:10 am. 
Students who arrive after 8:10 am will be marked tardy.   
 
Early Arrivers Program 
 
Saint Andrew offers an early arrivals program for students who need to be dropped off early.  
The program runs from 7 to 8am in the Hermitage Building at 3555 N. Hermitage and is free of 
charge.  This is not a breakfast program and parents are encouraged to provide a healthy, nut-free 
snack.  
 
Student Dismissal 
 
Students who have not been picked up by 3:10 pm will be sent to Extended Day and the parent 
will be charged. Saint Andrew Teachers and Staff are at designated areas until 3:10 pm to 
supervise dismissal. Student safety is a high priority; please do not be offended if we require 
special communication. Special arrangements for an alternate adult unknown to the child’s 
teacher must be made in advance of dismissal time. For the safety of every child, parents must 
keep the Homeroom Teacher apprised of their child’s dismissal habits and any changes to those 
habits.  
 
 
2:15 pm Wednesday Dismissal  
 
Every Wednesday during the school year, students will be dismissed at 2:15 pm.  All other early 
dismissal days and times will appear on the school calendar. Please note these dates on your 
home calendar. 
 
Parking 
 
Please park legally on the street or in the school parking lot. Vehicles may not block any of the 
crosswalks, alleys, double park or park on private property. Parking is not allowed on sidewalks. 
Violators are subject to tickets.  
 
 
Kiss and Go/ Parking 
 
Our “Kiss and Go” Program is in effect during morning arrival. Parents are asked to cooperate 
with this important program by pulling up on Addison or Hermitage to drop off students. 
Volunteer parents and 8th Grade Students help the students exit the car and enter the campus.  If 
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parents need to park, the school parking lot, east of the gym on Addison, is available for 
extended visits. Cars parked in the Kiss and Go Zone will be ticketed.  
 
Tardiness 
 
Developing a regular morning routine is an important start to the school day. Parents/guardians 
are responsible for students arriving at school on time each day. The tardy bell rings at 8:10 am 
and late slips are issued for admission to class. Abusive tardies will be monitored and families 
will be called by the Principal to remedy.  
 
Vacations 
 
Families who must plan extended trips that require children to miss school must notify the 
Principal in writing.  
Extended vacations during class time puts undue stress upon students, teachers and the classroom 
routine.  It is an unrealistic expectation to ask teachers to prepare advance work or make up work 
when students are removed from the academic climate for an extended vacation.  Missed work 
due to an extended vacation must be completed and is the responsibility of the student. The 
school calendar allows ample time for families to plan vacations. Please make school attendance 
a priority. Elearning is not available for vacations. 
 
Call-In Policy 
 
Regular school attendance is required for all grade school age children by the State of Illinois. 
All school absences need to be reported to the school office by 9:00 am. Call the school to report 
your child's absence. When returning to school students will be required to provide a 
communication (email) to explain any absence.  
 

Student Attendance Requirements   

Daily school attendance is compulsory in the State of Illinois for children 6 through 16 years of 
age. Therefore, students enrolled in grades K-8 at Saint Andrew School are required to attend 
school daily.   The responsibility for compliance with the law and the school’s policy belongs to 
the parent(s)/guardian(s) of the child.   The school is responsible for keeping an accurate record 
of each student’s daily attendance.  The attendance record is placed in the student’s permanent 
file each school year. 

 
Absences: Full and Partial 
 
A full day's attendance at school is very important to the success of each student. If medical or 
dental appointments are necessary during school hours, a communication (email) is to be sent to 
the teacher from the parent/guardian explaining the reason for early departure, the time the 
student will be picked up and by whom. The teacher will then notify the school office. A partial 
absence is recorded as a half day absence. Whenever possible, please make your child’s 
appointments after school hours or on days when the students are not in attendance.  Students 
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arriving after 10:00 am or students going home ill are ineligible for extracurricular 
activities for the day. Activities include, but are not limited to Saint Andrew Athletics, Games, 
Practice, and Performances. Prolonged absences will require a doctor’s note to return to school. 
Students who are excessively absent or tardy from school within an academic year may be 
retained in the same grade or asked not to return the following year. The student is responsible to 
make up for the work missed while he/she is absent or tardy.   
 
 
Emergency School Closing 
 
News of school cancellation due to bad weather or other emergencies will be communicated 
through a broadcast phone message, email, Saint Andrew Facebook and the school website. 
Additionally, news outlets are communicated with for informational purposes. Depending on 
circumstances, e-learning may happen during an emergency school closing.   
 

Devices​
 Cell phones, smartwatches, video games, e-readers and other internet-connected devices can 
distract from learning and are not permitted to be seen or heard during the school day or at 
after-school activities. Any device visible to a teacher, aide, or administrator will be confiscated 
and held in the office. Parents must pick up the device; it will not be returned directly to the 
student. 

All cell phones brought to school must remain in the student’s backpack and set to silent or 
powered off. Students may only use a cell phone with explicit permission from a teacher or 
coach. If a parent needs to reach their child during the school day, they may call the school office 
or email the teacher. Students who need to contact a parent may use the school landline with 
permission. 

Violations of this policy may result in disciplinary action. Saint Andrew School is not 
responsible for lost, stolen, or damaged devices. Smartwatches, including Apple Watches, may 
not be used during the school day. 

  
 Extended Day Program 
 
Saint Andrew School offers extended day care for students in Grades Pre-K through 6 after 
school until 6pm. The program offers games and supervised recreation, arts and crafts, 
homework guidance and a snack.  To participate, families must complete both the Extended Day 
Registration Form and the Reservation Form.  Further information can be found at 
www.gosaintandrew.com. 
 
Saint Andrew Extras 
 
Saint Andrew School offers a variety of “Extras” outside of the standard classroom curriculum 
during after school hours. These programs are designed to enhance our curriculum and may 
include Athletics, Choir, Irish Dance, Art Club, Drama, Biddy Basketball, Student Council, and 
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other Extras.   
 
Athletics 
 
Students who participate in our athletic program must provide the school with a current physical 
examination signed by a physician. This examination must have been completed within the last 
six months prior to the start of the season. Failure to do so will mean that the student is ineligible 
to play until the physical examination form is submitted. Forms can be found on the school 
website. Further information regarding athletics can be found on our website, gosaintandrew.com 
under student life/athletics. 
 
Food Service 
 
Saint Andrew School works with Healthy Kids Kitchen which uses whole, natural, and real 
ingredients and is allergy friendly for our school lunch program. Families may order hot lunches 
at www.healthykidskitchen.com. Students may order their lunches through this program or bring 
them from home. Orders for milk alone will also be accepted on a monthly basis. Please refrain 
from hand delivering your child’s lunch directly to the lunch area. ‘Forgotten’ lunches must be 
brought to the school office for delivery. A forty (40) minute lunch/recess period is provided on 
each full day of school.  Parents and Visitors are not allowed in the lunchroom without 
administrative authorization.  
 
Field Trip Policy 
 
Field trips are a vital part of the Saint Andrew curriculum. We work to create learning off 
campus experiences in an equitable fashion. A Field Trip Permission slip (teacher generated) 
must be filled out for every student participating in a field trip. Telephone calls will not be 
accepted in lieu of the Field Trip Permission form. Students who fail to submit the form, amend 
the form or fail to sign the form will not be allowed to participate in the field trip. Field trips are 
a privilege afforded to students. No student has an absolute right to a field trip. Students may be 
denied participation if they fail to meet academic and/or behavioral requirements. Teachers, with 
consultation from the principal or assistant principal, have the right to suspend a student from 
participating in a field trip. Students who are not attending field trips are required to be in 
attendance at school during the field trip. No student will be allowed to participate in a field trip 
if all required health forms and current rescue medications are not on file with the school office. 
Parents have the right to refuse their child’s participation in a field trip. Chaperones must follow 
the guidelines for volunteers, and be Virtus trained. 
 
Safe Play 
 
Students are not allowed to roughhouse on the playground at any time. Games that are 
appropriate for the playground area and that are age appropriate are encouraged.  We strive to 
create a culture where all students play, recreate and respect one another. Saint Andrew School 
provides supervision during all playground/recess times.  
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Parent Resources 
Parents as Partners 
 
The teachings and the example of our Lord, Jesus Christ, are the foundation for student behavior.  
Saint Andrew School believes that a partnership between parents and teachers is essential for a 
quality education to exist. Parents who are actively involved in their children’s school activities, 
and who live Christian values, raise children who are  responsible for their learning and their 
behavior as they become adults.  Responsibility and good behavior are required for learning.  
Self-discipline and self confidence are qualities that will aid a student toward achieving his/her 
goals. Saint Andrew School strives to instill in each student a confident self image. Student life is 
structured to ensure that all students experience success. Mutual respect among students, 
teachers, and parents is expected.  
 
Non-custodial Parent 
 
In cases of separation or divorce, Saint Andrew School assumes that both parents, custodial and 
non-custodial, have equal access to their children and records pertaining to their children. If a 
special situation exists, this information must be in writing and on file at the school office, and 
with the child's teacher. 
 
Saint Andrew School abides by the provisions of the Buckley Amendment with respect to the 
rights of non-custodial parents. In the absence of a court order to the contrary, the school will 
provide the non-custodial parent with access to the academic records and to other school related 
information regarding the child. If there is to be no information given, it is the responsibility of 
the custodial parent to provide the school with an official copy of the court order.  
 
 
Saint Andrew School Board 
 
Saint Andrew School Advisory Board consists of 12 elected representatives who meet monthly 
in support of Saint Andrew School. Meetings are held the second Tuesday of the month at 7:00 
pm and are open meetings.  Meeting minutes are posted on the school webpage.  
 
 
SAPO 
The Saint Andrew Parent Organization (SAPO) brings our community together by planning and 
supporting the beloved events and traditions our families look forward to each year. SAPO meets 
monthly. All parents are welcome to join.  Interest Form 
 
 
Principal’s Update 
 
The Principal’s Update is sent weekly via email to all addresses of record. We will add additional 
email addresses upon request. The Principal’s Update is an important communication from the 
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school principal to Saint Andrew Families. Please read this weekly update.  
 
 
Bulldog Bulletin 
 
The Bulldog Bulletin is a parent communication that provides information on school and parish 
happenings. This communication is distributed via email every Wednesday and incorporates 
communication for all Saint Andrew Classrooms Pre-K through 8th Grade.  
 
Flocknote 
 
Flocknote is an opt-in email generated from Saint Andrew Parish that highlights parish news and 
information. Flocknote is sent out every Monday.  
 
Parent-Teacher Conferences 
 
Mandatory Parent-Teacher Conferences for Grades PreK-8 are scheduled for every student's 
parent/guardian during the first marking period of the school year. The exact date appears on the 
school calendar and on our website. Throughout the year, conferences may be held as necessary 
to discuss a student's academic progress or behavior. Should you have a concern for your child’s 
progress please contact your child's teacher to arrange a conference date and time. The 
principal/assistant principal is available as needed.  
 
Parent Conduct 
 
As partners in the education of children, the parent/guardian in the local school community is 
expected to demonstrate respectful behavior at all times with faculty, administration, support 
staff, students, and volunteers whether on or off school grounds or at school-related events. If, in 
the opinion of the administration, that partnership is no longer viable, the school reserves the 
right to require the parent/guardian to either remove their child (ren) from the school or not 
accept registration for the next school year. 

Unacceptable behaviors include, but are not limited to: harassment, verbal abuse, assault of or 
threats to the faculty, administration, staff, students and volunteers of the school. 

Parents/guardians who post defamatory or threatening statements about the school,  staff or 
students on social media can be required to remove the offensive material or withdraw their child 
(ren) from the school. 

When, in the judgment of the administration, as confirmed by the pastor, the behavior of a 
parent/guardian seriously interferes with teaching, learning or a positive school environment, the 
administrator may: 

· inform the parent/guardians of their right to be present on school grounds is temporarily or 
permanently suspended; 

· dismiss the child (ren) of the parent/guardian temporarily or permanently from the local 
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Catholic school. 

Teacher Communication 
 
Effective teacher parent communication is essential for student success. Teachers are teaching 
most of the day. Email communication is the preferred method of communication with your 
child’s teacher. Teacher emails are provided at orientation. 
 
Volunteers 
 
The parents/guardians of each family are required to complete 15 hours of volunteer service. A 
complete list of volunteer activities are given out at the beginning of the school year. Parents 
who fail to fulfill this responsibility will be charged an additional $500.00 pursuant to the school 
contract.  
 
Volunteer Hours Reporting 
 
Volunteering helps create community.  All families are asked to volunteer 15 hours throughout 
the school year.  Many families go above and beyond this requirement! Please report your hours 
here:  Volunteer Reporting Tool.  This form can be filled out multiple times.  
 
Volunteer Training 
 
We love seeing our parents on campus. All parents, please consider completing this important 
training. All volunteers (field trips, class parties, secret reader, room parents, lunch helpers, 
etc…) must successfully complete volunteer training. Most of these do not take long to complete, 
but all are important to help keep our children safe.  

1.​ Create a volunteer account on virtus.org 
●​ Protecting God’s Children Training on virtus.org 
●​ Archdiocese Standards of Behavior (ASB) on virtus.org 
●​ Declarations on virtus.org 
●​ Criminal Background Check virtus.org 
●​ CANTS 689 virtus.org 
●​ Mandated Reporter Training ​​​​​​​virtus.org 
●​ CANTS 22 virtus.org​​​​​​​​​​​​​​ 
●​ Turn in any paper forms to Mrs. Mahadeo 

Newly hired teachers and staff must comply with Faith's Law​​​​​​​. 
 
 
School Campus Visits 
 
Safety is always a priority at Saint Andrew School.  Any visitors to the school, including 
parents/guardians, are required to obtain a Visitor’s Pass and to sign in and out at the school 
office.  Parents and visitors will not be allowed access to school from 7:50-8:15 am. Parents are 
allowed on campus if they have checked-in at the office and are wearing a visitor’s badge.  This 
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is inclusive of visits to the gymnasium. Volunteers must submit to an on-line background check, 
fingerprinting, and participate in Archdiocese Virtus Training to volunteer for in-person events 
such as mystery reader or field trips.   
 
Tuition Policy  
 
Saint Andrew School uses FACTS Tuition Management to bill and collect all tuition and 
extracurricular fees. If there is a financial difficulty which will delay your tuition payment, 
please contact the principal ASAP. Tuition Assistance is available for families who demonstrate 
need. Unpaid balances place a hardship on our ability to maintain programming and may cause 
your child to be denied admission. Please stay current with all tuition payments.  
​
​
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Academics 
 

 
Back to School Meetings 
 
Saint Andrew School conducts parent informational meetings at the beginning of each school 
year. These meetings allow parents the opportunity to become familiar with the child’s teacher, 
classroom and school expectations.  These meetings are mandatory for all parents.  
 
 
School Records Policy 
 
The Archdiocese of Chicago, Office of Catholic Education has adopted a policy known as 
Guidelines for School Records. A copy of the full text of the Guidelines is available through the 
Principal. These rules describe parental rights to their child's records maintained by the Catholic 
Schools of the Archdiocese. These rights include:   
●​ Right to inspect 

Parents/guardians have the right to look at all of their child's records in the official school 
file. In order to do so, a written request must be submitted to the school office twenty-four 
(24) hours in advance.  

●​ Right to prevent disclosures 
●​ The school will not disclose anything to a third party from a student's records unless: 

♦​ A parent/guardian consents in writing prior to disclosure 
 

●​ Right to request correction 
Parents/guardians have the right to present evidence that the school should amend any part of 
the child's records which they believe to be inaccurate, misleading or otherwise in violation 
of a student's rights. If the school decides not to change the records, parents may insert an 
explanation therein. 

 
Transfer Students 

Certified copies of transfer students’ records are requested within 14 days of enrollment.  Saint 
Andrew School sends unofficial records of students transferring to other schools within 10 days 
of the request.  Official records are sent once all financial obligations have been met. 

Curriculum 
 
Saint Andrew School offers a well-rounded education to its students. Daily instruction includes 
the core subjects of Math, Science, Social Studies, Religion, and Language Arts. Additionally, 
instruction is offered weekly in technology, physical education, music, art, health, and Spanish. 
Our teachers strive to implement the differentiated instructional philosophy in all classes. Saint 
Andrew School adopts the system wide curriculum developed by the Office of Catholic 
Education.  Core instruction is provided in the English language.   
 
Accelerated Program 
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The Accelerated Program enhances our curriculum by addressing the unique learning needs of 
children.  The Accel Program enriches and enhances Language Arts and Math to students in 
grades 3-8. The following criterion is used to place students in the program: 

o​ Teacher recommendation 
o​ Assessments 
o​ Classroom performance (report card) 
o​ Student motivation 

The identification process begins in the 2nd grade.  Currently enrolled students in grades 2, 3, 4, 
5, 6, 7 and 8 are considered based on teacher recommendations completed in April of each 
school year.  
 
Once teacher recommendations are received, the teacher committee will review each 
recommendation.  The teacher committee will complete the identification process after 
considering the additional criteria stated above. 
 
New students attending Saint Andrew will be placed in the grade level classroom.  The teacher 
committee will review the new student’s file, and the classroom teacher will assess the student. 
 
The Accelerated Program is flexible; students may be placed in Language Arts, Math or both.  
Students are consistently being assessed to ensure proper placement in the program.  Our goal is 
for each student to be in an academic environment that creates the ‘just right’ challenge. 
 
 
Student Services 
 
Saint Andrew works to provide the most inclusive environment possible for all students. 
Teachers use research based interventions (RTI) to help the student succeed.  The SIT (Student 
Intervention Team) team meets to discuss interventions and possibly refer the student for a 
formal evaluation.  Saint Andrew School employs a team of resource specialists who work in 
concert with teachers and parents to provide students with assistance. In order to service every 
student who benefits from this instruction we require your flexibility in scheduling. We may not 
be able to accommodate requested times for service, as our goal is to bring equitable instruction 
to every student. We do our best to schedule what each child needs, related to their plans during 
school and after school time- while ensuring a well rounded educational experience. Saint 
Andrew School and the Archdiocese will work towards meeting as many of those direct service 
minutes as can realistically be provided in a Catholic School Service Plan. Please work with us 
as we schedule in school minutes and please schedule after school activities around our 
availability. Saint Andrew School is not required to provide instructional support minutes as part 
of our curriculum, nor can we accommodate all plan recommendations.   
 
Saint Andrew School works with consultants, who work with our staff for students with learning 
differences. Families who choose to work with private therapists are encouraged to collaborate 
with our staff for best results to enhance student success. Private therapy may not take place at 
Saint Andrew School.  
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SIT-Student Intervention Team 
 
The SIT is a team of Saint Andrew Teachers who meet regularly to discuss, plan and implement 
strategies to assist the teacher in developing strategies for student success. 
 
Homework 
 
Homework reinforces the lessons that have been taught and is a part of the school experience. 
Through homework, the lifelong habit of study and responsibility can be established. In addition 
to reinforcing classroom learning, homework assignments help students develop independent 
study habits and give them opportunities to use their own learning styles. At the beginning of the 
school year, the teacher in each grade will send home information about homework 
requirements. Students in grades 3-8 receive an assignment notebook which they are expected to 
use on a daily basis as part of our Executive Functioning initiative.  Should parents/guardians 
ever have a question about school work or an assignment, please contact the teacher. 
 
 
Office Hours/ Teacher Time 
 
Teachers offer ‘Office Hours/ Teacher Time’ two times per week to assist students who need 
remediation with a subject or concept. Students attend ‘Office Hours’ at the request of the 
teacher. 
 
iPads and Chromebooks 
 
Students in grades K-2 will be issued iPads to be used for educational purposes during the school 
day.  Students in grades 3-8 are issued Chromebooks.  Devices will be housed at school and will 
not go home with students unless an exception is made by administration.  Chromebooks are to 
be stored (and charged) in the school carts.  Chromebooks may not be stored in lockers or other 
undesignated areas.  Damaged or broken chromebooks due to misuse will be repaired or replaced 
at a charge to the student account. 
 
Technology/Acceptable Use Policy  
 
Saint Andrew School recognizes the value of computer and other electronic resources to improve 
student learning and enhance the administration and operation of the school. To this end, Saint 
Andrew School encourages the responsible use of computers; computer networks, including the 
Internet; and other electronic resources in support of the mission and goals of the Saint Andrew 
School.. 

Because the Internet is an unregulated, worldwide vehicle for communication, information 
available to staff and students is impossible to control. Therefore, Saint Andrew School adopts 
this policy governing the voluntary use of electronic resources and the Internet in order to 
provide guidance to individuals and groups obtaining access to these resources on Saint Andrew 
School-owned equipment or through Saint Andrew School affiliated organizations. 
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Saint Andrew School Rights and Responsibilities 

It is the policy of the Saint Andrew School to maintain an environment that promotes ethical and 
responsible conduct in all online network activities by staff and students. It shall be a violation of 
this policy for any employee, student, or other individual to engage in any activity that does not 
conform to the established purpose and general rules and policies of the network. Within this 
general policy, Saint Andrew School recognizes its legal and ethical obligation to protect the 
well-being of students in its charge. To this end, Saint Andrew School retains the following 
rights and recognizes the following obligations: 

1.​ To log network use and to monitor fileserver space utilization by users, and assume no 
responsibility or liability for files deleted due to violation of fileserver space allotments. 

2.​ To remove a user account on the network. 
3.​ To monitor the use of online activities. This may include real-time monitoring of network 

activity and/or maintaining a log of Internet activity for later review. 
4.​ To provide internal and external controls as appropriate and feasible. Such controls shall 

include the right to determine who will have access to Saint Andrew School-owned 
equipment and, specifically, to exclude those who do not abide by the Saint Andrew 
Schools acceptable use policy or other policies governing the use of school facilities, 
equipment, and materials. Saint Andrew School reserves the right to restrict online 
destinations through software or other means. 

5.​ To provide guidelines and make reasonable efforts to train staff and students in 
acceptable use and policies governing online communications. 

Staff Responsibilities 

1.​ Staff members who supervise students, control electronic equipment, or otherwise have 
occasion to observe student use of said equipment online shall make reasonable efforts to 
monitor the use of this equipment to assure that it conforms to the mission and goals of 
the Saint Andrew School. 

2.​ Staff should make reasonable efforts to become familiar with the Internet and its use so 
that effective monitoring, instruction, and assistance may be achieved. 

User Responsibilities 

1.​ Use of the electronic media provided by theSaint Andrew School is a privilege that offers 
a wealth of information and resources for research. Where it is available, this resource is 
offered to staff, students, and other patrons at no cost. In order to maintain the privilege, 
users agree to learn and comply with all of the provisions of this policy. 

Acceptable Use 

1.​ All use of the Internet must be in support of educational and research objectives 
consistent with the mission and objectives of the Saint Andrew School. 
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2.​ Proper codes of conduct in electronic communication must be used. In news groups, 
giving out personal information is inappropriate. When using e-mail, extreme caution 
must always be taken in revealing any information of a personal nature. 

3.​ Network accounts are to be used only by the authorized owner of the account for the 
authorized purpose. 

4.​ All communications and information accessible via the network should be assumed to be 
private property. 

5.​ Subscriptions to mailing lists and bulletin boards must be reported to the system 
administrator. Prior approval for such subscriptions is required for students and staff. 

6.​ Mailing list subscriptions will be monitored and maintained, and files will be deleted 
from the personal mail directories to avoid excessive use of fileserver hard-disk space. 

7.​ Exhibit exemplary behavior on the network as a representative of your school and 
community. Be polite! 

8.​ From time to time, the Saint Andrew School will make determinations on whether 
specific uses of the network are consistent with the acceptable use practice. 

Unacceptable Use 

1.​ Giving out personal information about another person, including home address and phone 
number, is strictly prohibited. 

2.​ Any use of the network for commercial or for-profit purposes is prohibited. 
3.​ Excessive use of the network for personal business shall be cause for disciplinary action. 
4.​ Any use of the network for product advertisement or political lobbying is prohibited. 
5.​ Users shall not intentionally seek information on, obtain copies of, or modify files, other 

data, or passwords belonging to other users, or misrepresent other users on the network. 
6.​ No use of the network shall serve to disrupt the use of the network by others. Hardware 

and/or software shall not be destroyed, modified, or abused in any way. 
7.​ Malicious use of the network to develop programs that harass other users or infiltrate a 

computer or computing system and/or damage the software components of a computer or 
computing system is prohibited. 

8.​ Hate mail, chain letters, harassment, discriminatory remarks, and other antisocial 
behaviors are prohibited on the network. 

9.​ The unauthorized installation of any software, including shareware and freeware, for use 
on Saint Andrew School computers is prohibited. 

10.​Use of the network to access or process pornographic material, inappropriate text files (as 
determined by the system administrator or building administrators), or files dangerous to 
the integrity of the local area network is prohibited. 

11.​The Saint Andrew School network may not be used for downloading entertainment 
software or other files not related to the mission and objectives of the Saint Andrew 
School for transfer to a user's home computer, personal computer, or other media. This 
prohibition pertains to freeware, shareware, copyrighted commercial and non-commercial 
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software, and all other forms of software and files not directly related to the instructional 
and administrative purposes of the Saint Andrew School. 

12.​Downloading, copying, otherwise duplicating, and/or distributing copyrighted materials 
without the specific written permission of the copyright owner is prohibited, except that 
duplication and/or distribution of materials for educational purposes is permitted when 
such duplication and/or distribution would fall within the Fair Use Doctrine of the United 
States Copyright Law (Title 17, USC). 

13.​Use of the network for any unlawful purpose is prohibited. 
14.​Use of profanity, obscenity, racist terms, or other language that may be offensive to 

another user is prohibited. 
15.​Playing games is prohibited unless specifically authorized by a teacher for instructional 

purposes. 
16.​Establishing network or Internet connections to live communications, including voice 

and/or video (relay chat), is prohibited unless specifically authorized by the system 
administrator. 

17.​Using Software or Hardware or Hotspots to bypass internet filtering. 

Disclaimer 

1.​ Saint Andrew School cannot be held accountable for the information that is retrieved via 
the network. 

2.​ Pursuant to the Electronic Communications Privacy Act of 1986 (18 USC 2510 et seq.), 
notice is hereby given that there are no facilities provided by this system for sending or 
receiving private or confidential electronic communications. System administrators have 
access to all mail and will monitor messages. Messages or data relating to or in support of 
illegal activities will be reported to the appropriate authorities. 

3.​ Saint Andrew School will not be responsible for any damages you may suffer, including 
loss of data resulting from delays, non-deliveries, or service interruptions caused by our 
own negligence or your errors or omissions. Use of any information obtained is at your 
own risk. 

4.​ Saint Andrew School makes no warranties (expressed or implied) with respect to: 
○​ the content of any advice or information received by a user, or any costs or 

charges incurred as a result of seeing or accepting any information; and 
○​ any costs, liability, or damages caused by the way the user chooses to use his or 

her access to the network. 
5.​ Saint Andrew School reserves the right to change its policies and rules at any time. 

Google Workspace for Education Notice to Parents and Guardians 
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This notice describes the personal information we provide to Google for these accounts and how 
Google collects, uses, and discloses personal information from students in connection with these 
accounts. 

Using their Google Workspace for Education accounts, students may access and use the 
following “Core Services” offered by Google (described at 
https://workspace.google.com/terms/user_features.html): 

●​ Assignments 
●​ Calendar 
●​ Classroom 
●​ Cloud Search 
●​ Drive and Docs 
●​ Gmail 
●​ Google Chat 
●​ Google Chrome Sync 
●​ Google Meet 
●​ Jamboard 
●​ Keep 
●​ Migrate 
●​ Sites 
●​ Tasks 
●​ Google Maps. 

Further, we allow students to access additional third-party services with their Google Workspace 
for Education accounts. Our school administrator enables access to these third-party services 
with your student’s Google Workspace for Education account, and authorizes the disclosure of 
data, as requested by the third-party services. Additional information about these third-party 
services is available.  

Technology Use Outside of School    

Parents/Guardians are primarily responsible for the student’s appropriate and ethical use of 
technology outside of school. However, the inappropriate use of technology outside of the school 
may subject the student to disciplinary action. Inappropriate use of technology may include, but 
is not limited to, bullying and harassment of others, inappropriate use of the school name or 
likeness, remarks directed to or about teachers and staff, offensive communications including 
videos/photographs and threats. Unauthorized costs incurred for online purchases charged to the 
school are the responsibility of the student and her/his family.  Parents/Guardians are encouraged 
to monitor their child’s use and/or misuse of technology outside of school, including the age 
requirements for social networking websites. 

Student Passwords 
 
An elementary or secondary school must provide notification to the student and his or her parent 
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or guardian that the elementary or secondary school may not request or require a student to 
provide a password or other related account information in order to gain access to the student's 
account or profile on a social networking website. An elementary or secondary school must 
provide notification to the student and his or her parent or guardian that the elementary or 
secondary school may conduct an investigation or require a student to cooperate in an 
investigation if there is specific information about activity on the student's account on a social 
networking website that violates a school disciplinary rule or policy. The student may be 
required to share the content that is reported in order to make a factual determination.  
Parents/guardians should also note that all student Internet activity on school issued devices is 
being monitored by third-party services such as Go-Guardian and Bark. 
 
Plagiarism Policy 
 
Saint Andrew School works to educate students on correct ways of gathering and using 
information including citing sources and works, and giving credit to the author. Plagiarism is a 
serious offense. It can result in disciplinary action (including detention) and/or reduction in 
grade. Parents will be notified should this problem persist. 
  
Artificial Intelligence 
AI sources and resources are constantly evolving. At Saint Andrew, our primary goal is to 
support students in their academic, emotional, and social growth. To ensure authentic learning, it 
is essential that all coursework be completed by the student, without assistance from AI or other 
external resources. This allows teachers to accurately assess each student’s strengths and identify 
areas needing additional instruction and support. When students use AI to complete assignment, 
or any part of them, it disrupts this process and hinders the teacher’s ability to provide 
appropriate guidance. Therefore, students are not permitted to use AI to complete assignments. 
There may be appropriate times when AI is used as a teaching tool in the classroom under 
teacher supervision. 
 
 
Academic Integrity 
 
Students are expected to complete their own work. Students who inappropriately use others’ 
work, or allow a student to copy their work are subject to disciplinary action, and/or a reduction 
in grade.  
 
Option C 
 
Option C is a useful tool in communicating student progress. Option C is used in grades 3-8 and 
provides parents the opportunity to check their child(ren)’s progress.  Information posted on 
Option C is not posted in real time. Updates are done weekly to reflect student progress. Please 
speak to the Principal or Assistant Principal if you do not have your access code for Option C.  
Every family has authorization to Option C for access to the parent directory.  
 
Progress Reports 
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Progress Reports are issued at the midway point of the grading period and are sent to parents 
whose students are falling behind, or not progressing up to potential.  Progress Reports can 
generate a meeting with the student, parent, and teacher. Progress Reports communicate a need 
and should not be viewed as threatening. 
  
Report Cards 
 
Report Cards are issued at the end of each trimester for grades K through 8. The report card 
envelope must be signed by one parent/guardian and returned to the homeroom teacher the next 
day. The final report card and envelope distributed at the end of the year may be kept. Report 
Cards for students in our Pre-Kindergarten and Junior Kindergarten program will be issued two 
times per year. 
 
Graduation Requirements 
​
As a requirement for graduation, students are expected to achieve a passing grade on exams for 
the Constitutions of the United States and the State of Illinois. ​
Additional graduation requirements include satisfactorily completing academic requirements, 
adhering to the school’s code of conduct, returning all school materials, and meeting all financial 
obligations of fees and tuition.​
 
Academic Probation and Suspension from Extra-Curricular Activities 
 
Middle School Students who receive a U on a grading report (Progress Report or Report Card) in 
any subject may be placed on probation from extra-curricular activities. Two consecutive U’s, no 
matter the subject, on a grading report (Progress Report or Report Card) may place the student 
on suspension from extracurricular activities. Suspension and probation are lifted when the next 
grading report (Progress Report or Report Card) indicates that the student is passing all subjects 
or in consultation with the principal and teacher.  
 
Trimester Dates 
 
Saint Andrew School is on a trimester grading schedule. Trimester dates can be found on the 
school calendar. 
 
Testing 
 
Testing in the form of i-Ready will be conducted in the fall, winter, and spring for all students in 
grades K-8. Results of these assessments are shared with parents, or as needed and are used as 
one indicator of a child’s academic progress and as a guide for future curriculum planning. 
Subjects covered are reading and mathematics.  
 
Summer Remediation 
 
Students need not be failing a subject to be recommended for summer remediation. Summer 
remediation may be recommended to enhance a student’s academic progress. Remediation 
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recommendations will be made during the third trimester, but the discussion concerning 
remediation should be ongoing. 
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Behavior and Discipline 

 
Behavior Policy 
 
The Behavior Policy reflects the philosophy of Saint Andrew School and is in place to serve the 
greater good, maintain order and promote a safe learning environment. Harassment, intimidation 
and bullying will not be tolerated; these negative behaviors impair a student’s ability to learn and 
a school’s ability to provide a safe and productive learning environment. Examples of 
harassment, intimidation and bullying include, but are not limited to: taunting, excessive teasing, 
name calling, rude gestures, cruel jokes, and unnecessary roughness, inappropriate use of 
technology and intimidation of any kind. The parents of the students involved will be notified. 
Saint Andrew School maintains confidentiality with respect to any discipline matters. Saint 
Andrew School reports criminal behavior to local authorities.   
 
Note: Students may be placed on suspension or probation from Saint Andrew Extras and 
Athletics for failing to conduct themselves in a manner consistent with behavior expectations of 
a Saint Andrew Student. 

 
Behaviors that may lead to Immediate Suspension or Expulsion: 

▪​ Use of flammable materials on school grounds 

▪​ Use or attempted use of any type of weapons, fireworks or noxious chemical devices in or 
around school property 

▪​ Tampering with the fire alarm system or Blue Point System 

▪​ Possession, use, sale or exchange of drugs, nicotine (including electronic cigarettes), alcohol  

▪​ Gang involvement and/or recruitment 

▪​ Fighting 

▪​ Stealing 

▪​ Destroying property 

▪​ Physical and emotional harm to another student 

▪​ Bullying 

▪​ Threatening behavior 

▪​ Sexual harassment- physical, verbal or cyber  

▪​ Profanity 

▪​ Forgery 
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▪​ Cheating 

▪​ Violation of Acceptable Use (Technology) Policy 

▪​ Violation of the cell phone policy 

▪​ Insubordination 
 
Grades K-5 utilizes a positive behavioral intervention system that reinforces classroom and 
school-wide expectations. Teachers award a "Positive Paw" when the student exhibits an 
expected behavior.  Expected behaviors are consistent throughout the school and mirror the Saint 
Andrew philosophy of Spirit, Study, and Service. This system allows all students the opportunity 
to earn rewards for their class and model expected behaviors. If a student is experiencing 
continued difficulty that requires further intervention parents will be notified.  
 
Students may be withdrawn due to the conduct of their parents/guardians. Withdrawals may take 
place if the conduct of a parent/guardian is directly threatening, hostile, chronic disrespect, or 
other behavior. 
 
Firearms 
 
Firearms are not permitted on the property of Saint Andrew School, with the exception of 
licensed and identified law enforcement personnel. This policy includes school employees. 
 
School Incident Reporting System (SIRS) 
 
Illinois Compiled Statutes mandate that certain types of incidents (drugs, weapons, and attacks 
on school personnel) occurring in or on school property be reported to local law enforcement 
authorities and the Illinois State Police (ISP) within one to three days of the occurrence of the 
incident. In order to satisfy the requirement of reporting incidents to the ISP, the Illinois State 
Board of Education (ISBE), in conjunction with the ISP, have created the School Incident 
Reporting System (SIRS). The SIRS is a web-based application used by schools to report 
incidents electronically but which also requires schools to report incidents to local law 
enforcement authorities. 
 
Detention 
 
Detention for Middle School Students is held on Wednesdays from 2:15-3:00 pm. Detentions are 
awarded sparingly and are used after an intervention or warning has been unsuccessful.   
 
Bullying Prevention 
Bullying behavior in any form; physical, mental or cyber diminishes a student’s ability to give 
maximum performance. Bullying will be addressed immediately and parents will be notified. 
Bullying is unwanted, aggressive behavior that involves a real or perceived power imbalance. 
The behavior is repeated, or has the potential to be repeated over time. Bullying includes threats, 
rumors, physical or verbal abuse, and excluding someone from the group on purpose. Saint 
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Andrew School complies with Illinois State Law related to bully prevention. 

Conduct 

Catholic school students are responsible to the school staff for maintaining exemplary behavior 
in school, at school-sponsored activities, and while going to and from school. In addition, student 
conduct in or out of school that reflects negatively on the Church or Catholic school may be 
subject to disciplinary action, particularly when the names of the school, its teachers, or students 
are impacted by the behavior in or out of school. 

School personnel have a responsibility and a right to inform parents/guardians when their child’s 
behavior is inappropriate, disrespectful, or harmful to themselves or to others. School personnel 
shall demonstrate care for both the safety of the students and the reputation of the school in 
incidents of public scandal. 

Students will be subject to disciplinary action for: 

· actions gravely detrimental to the moral, spiritual and physical welfare of other students; 

· actions which are detrimental to the school’s reputation; 

· grave offenses which may include a violation of criminal law; 

· actions so outrageous as to shock the conscience or behavior of the community. 
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Health and Safety 
 

Student Health and Safety 
 
In collaboration with students and parents, Saint Andrew Faculty and Staff strive to create an 
environment which prevents illness and injury, as well as promotes and maintains physical and 
emotional health with the goal of maximizing each child’s educational experience. Families must 
adhere to all State of Illinois required physical examinations, immunizations, vision and dental 
requirements. All health and personal information is held confidentially. Saint Andrew reserves 
the right to deny classroom admission to families/students that have not provided documentation 
of compliance.  
 
Immunizations 
 
Please notify the school office in writing of any immunization updates.  Forms are available in 
the school office and on our website at gosaintandrew.com.  Proof of immunizations is 
REQUIRED prior to entry into the school year as directed by ISBE.  Failure to provide timely 
proof of immunization will exclude your child from school until compliant.  
 
Physical Examinations 
 
All students entering school for the first time, enrolled in our Early Childhood Program, enrolled 
in our Kindergarten and enrolled in 6th Grade must provide proof of a current physical 
examination (within the past twelve months), immunizations and medical examination must be 
on file with the school prior to the beginning of the school year.  Non-compliance with this State 
Law requires exclusion from school. An athletic physical is required for all Saint Andrew 
Athletes in Grades 4 through 8.  
 
Dental Examinations 
 
All new students, and all children in Kindergarten, second, and sixth grades must have a dental 
examination by a licensed dentist. The dental form is considered current if within 8 months of 
the start of the school year. The deadline for this requirement is May 1.  
 
Vision Examinations 
 
Illinois Law requires that all children enrolling in public, private or parochial schools for the first 
time or entering Kindergarten shall have an eye exam. Proof of having been examined by a 
physician licensed to practice medicine in all its branches or a licensed optometrist is to be 
submitted to the school by October 1. 
 
Communicable Diseases 
 
Children with suspected or confirmed communicable diseases (i.e. pink eye, hand, foot and 
mouth disease, measles, strep infections and head lice) should be kept home from school until a 
physician determines that the child is no longer contagious.  Saint Andrew School reserves the 
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right to request that the child be removed from school and/or not return to school until he/she is 
no longer contagious.  If your child is absent due to a confirmed communicable disease, please 
notify the school office immediately so that other parents can be informed with a notice home 
from the school.  A doctor’s note may be required prior to allowing the child back into the 
classroom. 
 
The school must be notified if a student has contracted head lice.  Saint Andrew School reserves 
the right to conduct inspections for head lice. If head lice and/or lice nits are found on a child 
during the course of a school day, the child will be sent home from school to receive appropriate 
treatment.  The child will be inspected by the school medical assistant or school representative 
prior to the student returning to class. The students may be re-inspected following reentry into 
school once appropriate treatment has been initiated. The medical assistant does not conduct 
regular scalp inspections at parental request. It is the responsibility of the parent to conduct 
in-home inspections.  
 
 
Concussion Management Policy 
 
Saint Andrew School complies with the State of Illinois Youth Sports Safety law which focuses 
on concussion management for students and athletes. The complete policy can be found on our 
website www.gosaintandrew.com under Student Life/ Athletics. Concussion forms are required 
for athletes in grades 4-8,  and due at the beginning of the school year. 
 
Asthma Management Policy 
 
Saint Andrew School follows State of Illinois requirements and the Archdiocese of Chicago 
Office of Catholic Schools asthma guidelines for the management of asthma within the school 
setting. The complete policy and forms can be found on our website at 
http://gosaintandrew.com/apps/pages/index.jsp?uREC_ID=345129&type=d&termREC_ID=&pR
EC_ID=648357. 
 
Diabetes 
 
Saint Andrew School complies with the ‘Care of Students with Diabetes Act’ enacted by the 
State of Illinois.  
 
AED Machines 
 
Automated External Defibrillator Machines are located on the first floor of school, in our 
gymnasium near the Coaches’ Office, Hermitage building,  and at the entrance of Church. 
 
Allergies and Food 
 
The health risks for students with food allergies are well documented.  While there is no fail safe 
way to prevent an allergen from entering school, the following guidelines must be followed to 
minimize exposure and prevent uncomfortable situations:  
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●​ Notify the school office of your child’s medical condition, including but not limited to 
food allergies. Parental documentation of a child’s medical condition must be completed 
on the Saint Andrew Emergency Notification Form. Timely amendments must be made 
by the parent if changes in medical conditions occur regarding your child’s health. 

. 
●​ Complete and submit all medical forms, including physician and parental forms, and a 

completed Emergency Action Plan (EAP) prior to the first day of school. Forms must be 
completed and resubmitted each school year. 

 
●​ Provide the school with all medications that the child should have on file in case of an 

emergency or medical condition. Include all additional sets of rescue medication for 
classroom and lunchroom, if indicated.  

 
●​ Provide the school medical assistant with up-to-date emergency medication. It is the 

parent’s responsibility to ensure that all medication provided to the school is within the 
manufacturer's expiration date. 

 
●​ Notify the school in writing if you would like your child to sit at the “allergen-friendly” 

lunch table. Please refrain from sending nut-related lunches or snacks.  
 

●​ Food as a reward or for classroom celebrations and parties must be approved by the 
school administration. It is strongly suggested that non-edible treats or special 
programming be provided in lieu of food. 
 

●​ Parents will be notified in advance of any in school projects or celebrations that use food 
as a teaching tool. 

 
●​ All snacks brought into the school for group consumption (including after-school 

activities) must include every member of the group or class, must be Nut-Free and must 
be pre-approved by the teacher.   
 

●​ Students enrolled in a Saint Andrew Extra, Extended Day or Athletic Program must have 
their rescue medication with them. Parents must provide rescue medication for their 
children who attend a Saint Andrew Extra, Extended Day or Athletic Program and must 
notify the teacher/ instructor/ coach concerning their medical condition.  

 
●​ Students may provide a Nut-Free healthy snack for themselves. A student’s personal food 

items must never be shared with another student to eliminate the risk of an allergic food 
reaction.  
 

●​ The following website is a great resource for families with food allergies Common 
Allergens - Peanut, Egg, and Sesame Allergies | FARE  
 

●​ Hand-washing and table wiping must be done after lunch and after every encounter with 
food. 
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●​ Students With Food Allergies Must: 1) Recognize the first symptoms of your food allergy 
and notify the teacher or adult in charge of any symptoms 2) Know where your rescue 
medications are kept 3) Never share or trade any food 

 
Medication 
 
No school personnel shall administer any prescription or non-prescription medicine unless the 
school has the student’s current and complete Medical Authorization Form, (that includes the 
Physician Order) approved and signed by the school principal. 
 
A Medical Authorization Form is distributed for each student at the beginning of each school 
year or enrollment of a new student during the year.  Medication Authorization Forms are 
available in the school office.  
 
The school retains the right to deny requests to administer medication to the students provided 
that such denial is indicated on the Medical Authorization Form.  If the school denies a request 
and authorization for the administration of medication to students, such as arranging for 
medication to be administered before or after school or having the parent/guardian or designee 
administer the medication in school. 
 
No medication can be administered and/or taken by a student during school hours or during a 
school related activity until the following criteria is met: 
 

1.​ Parent has read the Office of Catholic Schools School Medication Procedures 
2.​ Medical Authorization Forms have been thoroughly completed by the student’s parents 

and submitted to the school office. 
3.​ Medical Authorization Form, providing a written physician order for administration of 

medication, has been completed by the student’s physician and includes the following: 
Student’s name 
Date of Birth 
Diagnosis requiring medication 
Licensed medical provider signature 
Licensed medical provider’s phone & emergency phone numbers 
Name of medication, frequency and time of administration 
Purpose of medication 
Possible side effects of medication 
Date of prescription and date of order 
Discontinuation date 

4.​ Medication has been registered through the school office.  Medication must be brought to 
the school office in the original packaging or an appropriately labeled container which 
includes the following: 
Student’s name 
Prescription number 
Medication name & dosage 
Time of day for administration 
Administration routine and/or other directions 
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NOTE:  Medication intended to be administered by school personnel during school hours cannot 
be stored in the student’s backpack. Parents must provide emergency action medications with 
current expiration dates. 
 
Storage and Maintenance of Medication 
 
Medication can only be stored in the school office. It is the responsibility of the parent/guardian 
to keep track of expiration dates of medications.  If a parent wishes to have the student’s 
medication(s) stored in the classroom, a request must be submitted in writing at the time that the 
medication and required authorization forms are first brought into the school office.  Each 
homeroom teacher will receive a list of all students in his/her classroom who have a medical 
condition. It is the responsibility of the parent/guardian to provide the school with all medication 
in appropriate containers that are: 
1) Prescription-labeled by a pharmacy or licensed prescriber (displaying Rx number, student 
name, medication, dosage, direction for administration, date and refill schedule, pharmacy label, 
and name/initials of pharmacist).  Allowances may be made for EpiPens and Albuterol inhalers if 
dosage and directions for administration is stated on the Physician's order form, or 
2) Manufacturer-labeled for non-prescription over-the-counter medication. 
   
Self-Administration of Medication  
A student may self-administer medication at school if so ordered by his/her licensed prescriber 
AND all Medication Authorization Forms are thoroughly completed and submitted to the school 
office.  Students who suffer from asthma, allergies, or other conditions that require the 
immediate use of medication shall be permitted to carry such medication and to self-administer 
such medication without supervision by school personnel only if the school has on file for the 
student a current and completed Medical Authorization Form.  The Medication Authorization 
Form must contain a written statement signed by the licensed prescriber and the parent/guardian 
verifying the necessity and the student’s ability to self-administer the medication appropriately. 
 
Opioid Antagonist  
 
A new Illinois law went into effect on January 1, 2024, that requires non-public schools to 
maintain a supply of undesignated opioid antagonists in a secure location where an individual 
may have an opioid overdose. The opioid antagonist is secured in the medical office. Our health 
aide and several staff members are trained on recognizing symptoms and administration. The 
complete Archdiocesan policy can be found here.    

Administration of Medical Cannabis 
 
Students are not permitted to use or possess cannabis in our schools except according to the law, 
school policy and permission of the superintendent. School policy should provide that if a 
parent/guardian of an elementary/secondary student who demonstrates his/her son or daughter is 
a “registered qualifying patient” and has an individual who is a “registered designated caregiver,” 
both of whom hold medical cannabis registry identification cards, then the parent/guardian or 
registered designated caregiver must be permitted to administer a medical  cannabis product to 
the student (non-smoking/non-vaping form) at school.  The school may not deny a student 
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attendance solely because he or she requires administration of medical cannabis during school 
hours.   
  
A parent or guardian or other individual may not administer a medical cannabis product in a 
manner that, in the opinion of the school, would create a disruption to the school's educational 
environment or would cause exposure of the product to other students. 
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Mental Health Protocol and Assessments 
 
Saint Andrew School takes all indications of self-harm, suicidal thoughts and other significant 
mental health concerns seriously. When we have concerns about a student’s emotional 
well-being, we will ask for the student to receive a mental health assessment from a licensed 
mental health professional (licensed clinical professional counselor, licensed clinical social 
worker, psychologist or psychiatrist) prior to the continuation of academics and co-curricular 
activities at school. Below are the steps parents/guardians should follow to determine the most 
appropriate level of support for their child and to coordinate a smooth re-entry back to Saint 
Andrew. 
 
1. Arrange for their child to be assessed in the community by a private licensed mental health 
professional as soon as possible. The school can help provide referrals to clinicians, agencies, 
hospitals and services who may be able to assess the student. 
 
 2. Follow the recommendations provided by the clinician, which may include but is not limited 
to: outpatient therapy, partial or inpatient hospitalization and/or medication management. 
 
3. Sign a consent for release of information and arrange for the clinician to share the 
recommended treatment plan with the school to coordinate the student’s re-entry back to school.  
Student/family confidentiality is adhered to as dictated by the Ethical Code of the American 
School Counselor Association.  All documentation should be faxed or emailed to the attention of 
the principal or school designee.  
 
4. If the assessment and recommended treatment plan results in an immediate return to school, 
please see #6.  
 
5. If the assessment results in a recommended extended absence defined as more than five days 
(or as designated by the school) from school, the parent/guardian should contact the school 
principal or designee to communicate the preliminary treatment plan as outlined by the treating 
clinician. The principal or designee will communicate with any treatment facility and our faculty 
to collaborate on the therapeutic and academic needs for the student. The principal or designee 
will coordinate the provision of necessary information for the student’s return to learn in a 
sensitive and confidential manner. The principal or designee should utilize the assessment 
information to begin drafting the Student Support Plan that will be finalized at the re-entry 
meeting.  
 
6. Re-entry back to Saint Andrew school academics and co-curricular activities requires the 
following written statements  
from the evaluating clinician, which can be shared via fax or email to the principal and/or 
designee:  Evaluation date and outcome/diagnosis  Safety statement: the student is not at risk of 
self-harm or of harming others and it is appropriate for the student to return to Saint Andrew 
School  
 
7. Therapeutic recommendations, treatment plan, discharge summary and a plan for the transition 
back to the school environment.  
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8. Upon receipt of documentation, the principal or designee will review the documentation of 
assessment and any relevant treatment plans to determine if the school has the capacity to 
provide a safe learning environment for the student.  
 
9. If school determines sufficient resources, schedule a re-entry meeting.  This meeting will 
occur in the morning on the school day the student will return to classes and will include the 
student, parent or guardian, principal/designee and teacher. Please know other stakeholders may 
attend this meeting if needed.  The purpose of this meeting is to review the recommendations 
from the assessment and treatment plan to determine the most effective support system for the 
student’s continued care both inside and outside of Saint Andrew School. Based on concern the 
school has about the student’s continued personal well-being, an understanding of commitment 
to continued services and the school support process should be achieved. Collaborate with the 
student and parent in creating and implementing a safety plan.  Once all aspects of the re-entry 
meeting are accomplished and meet expectations, the student is authorized to return to classes 
and co-curricular activities.  
 
10. Following the re-entry meeting, the principal or designee will schedule a meeting to review 
the Student Support Plan which identifies the schoolwork that needs to be made up, 
accommodations and supports.  This meeting would occur in the morning or afterschool on a 
school day shortly following the re-entry meeting ( 3-7 days ) and should include the student, 
parent or guardian, school counselor (if applicable), teachers and all other appropriate faculty or 
staff members as needed.  The purpose of this meeting is to allow the student and their 
parents/guardians an opportunity to share details and provide an update about the cognitive, 
physical, social, emotional and academic challenges associated with the extended absence. In 
addition, all stakeholders should review the school support plan. This meeting should be one that 
reassures the student and family that staff will be available to help the student with any academic 
issues, and that it will be important for the student to reach out if he or she is feeling worried 
about their schoolwork.  
 
Reporting Child Abuse 
 
By law, the State of Illinois requires school personnel to act as mandated reporters and to inform 
the Department of Children and Family Services of any allegation/suspicion of child 
abuse/neglect. It is the responsibility of DCFS personnel to investigate allegations of abuse or 
neglect, and school employees shall fully cooperate with such investigations.     
 
Search and Seizure Policy 
 
We reserve the right to inspect all student and school property. 
 
Records for Missing Children 
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As required by the Illinois Missing Children Records Act, 325 ILCS 50/5(a), and the Illinois 
Missing Children Registration Law, 325 ILCS 55/5(a), the education record of a current or 
former student who has been identified as a missing child must be flagged as such when the 
school is notified that the student is missing. Whenever a flagged record is requested or 
knowledge as to the whereabouts of any missing child, the school is required to immediately 
report the request or information pertaining to the child’s whereabouts to the Illinois Department 
of State Police. The Illinois Department of State Police will notify the school when the flag may 
be 
removed from the student’s file. 
 
Emergency Safety Drills 
​
Fire, tornado, lock down, evacuation, and crisis drills are important. They are designed to teach 
students and staff procedures to follow in case of an actual emergency.  Crisis folders and maps 
for evacuation are in each classroom. Emergency drills shall occur on a regular basis. Students 
MUST follow the rules during emergency safety drills, which include: 

●​ always following the directions of the teacher or administrator. 
●​ staying with one’s class; if a student becomes separated, he/she must go to the nearest 

adult. 
●​ silence is required so all can hear emergency information. 

​
We ask that parents / guardians remind their students of the importance of their behavior during 
drills so that they are well prepared if an actual emergency were to occur. 
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Uniforms 
 
Uniforms 
 
Uniforms help to promote discipline, consistency and enhance the academic climate. Uniform 
inspections are held without notice. When a student violates the uniform policy, a written note 
will be given to the student to take home and be signed by a parent. If necessary, the student will 
be given a time period in which to correct the infraction. After this time period, the student 
remains in violation of the uniform policy, the student will receive an age appropriate discipline. 
Saint Andrew School assumes no responsibility for lost or stolen articles. Uniforms for Saint 
Andrew students are available from Schoolbelles, 7254 W Foster Ave, Chicago, IL  
60656 (773) 631-0450. Additional information can be found on their website at www.schoolbelles.com.  
Our school code is #1383. 
 
 
Basic Uniform (Grades K-8) 

●​ White or navy blue knit polo shirt (short or long sleeves), white or navy blue blouse, or white or navy 
blue turtleneck 

●​ Khaki twill or corduroy slacks   
●​ No Cargo Pants or Cargo Shorts 
●​ A navy blue imprinted ¼ zip may be worn 
●​ A navy-blue, monogrammed sweater, cardigan, v-neck pullover or vest, or Saint Andrew 

School gym sweatshirt may be worn as the weather dictates; non-Saint Andrew School 
sweatshirts are not allowed.  

●​ Conservative ‘gym shoes’ may be worn at school.  
●​ No construction or hiking boots, Uggs, sandals, or Crocs. 
●​ Optional warm weather wear: Khaki walking shorts may be worn on warmer days in 

August, September, October, April, May, and June 
●​ Girls may wear white, black or navy blue tights or tight fitted leggings with skirts 
●​ Girls may wear navy/green/red plaid jumper, plaid slacks, plaid skirt, khaki skirts/skort or khaki twill 

slacks 
●​ Cool weather wear (Saint Andrew sweatshirts, vests, etc.) are available to compliment the school 

uniform.  
  

 
Gym Days 
 
Students in Grades K-8 must come to school dressed in their gym uniforms on the days they 
have their scheduled gym classes, and will remain in their gym uniforms for the entire day.  The 
gym uniform may be purchased through Schoolbelles. The gym uniform consists of blue Saint 
Andrew shorts (must fall below the fingertips), yellow Saint Andrew t-shirt (short or 
long-sleeves), and Saint Andrew sweatpants (boot cut or elasticized bottoms).  Shorts purchased 
outside of Schoolbelles are not permitted.  Leggings are not permitted. Please note: Saint 
Andrew Sports Apparel or spirit wear is not to be substituted for the gym uniform.  
 
Uniform Notes 
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●​ Students should be neat and clean in their attire 
●​ Students’ accessories should not be a distraction 
●​ Body piercing (except for ears) and  tattoos are not to be visible 
●​ Excessive make-up is not allowed 
●​ Shirts must be tucked in at all times 
●​ Shorts and skirts must fall below a student’s fingertips. Skirts are not to be rolled.  

 
 
Saint Andrew Sweatshirts/Spirit Wear 
 
Saint Andrew gym/athletic sweatshirts may be worn in school as part of their uniform.  Spirit Wear can be worn 
on out of uniform/spirit days.   
 
 
Out of Uniform Pass 
 
On special occasions, and as incentives, out of uniform passes are issued to students. When a 
student is not in his/her regular school uniform, the clothing worn must be modest and clean. 
There should be no inappropriate writing on t-shirts and shorts. Skirts and shorts should be at an 
appropriate length (below the student’s fingertips). Midriffs and thin straps are not permitted. 
Parents may be called to send a change of clothing if dress is deemed inappropriate. 
 
Modification of Athletic/Team Uniforms 
 
Saint Andrew School allows a student athlete to modify his or her athletic or team uniform for 
the purpose of modesty in clothing or attire that is in accordance with the requirements of his or 
her religion or his or her cultural values or modesty preferences provided such uniform 
modifications do not contradict or create confusion with Catholic social teaching. The 
modification of athletic or team uniforms may include, but is not limited to, the wearing of a 
hijab, an undershirt, or leggings. If a student chooses to modify his or her athletic or team 
uniform, the student is responsible for all costs associated with the modification of the uniform 
and the student shall not be required to receive prior approval from the school for such 
modification. 
 
 

  School Contact Information 
 
School website: www.gosaintandrew.com 
 
Saint Andrew Elementary School 
1710 W. Addison Street, Chicago, IL 60613  
Phone: 773 248-2500    Fax: 773 248-2709 
 
Rectory: Parish Office 
3546 North Paulina Street, Chicago, IL  60657   
Phone: 773 525-3016     Fax: 773 525-2412 
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Junior Kindergarten Location 
3555 N. Hermitage, Chicago, IL  60657   
773 248-2500 X333 
 
Extended Day Location 
ECE, K & Grade 1 Extended Day 
Outside back playlot. 
In inclement weather, extended day will be held in the JK4 Room. 
 
Grades 2-6 Extended Day 
Outside Hermitage playout. 
In inclement weather, extended day will be held in the newly renovated Chapel space. 
 
 
Gymnasium Location 
1658 W. Addison Street, Chicago, IL 60613   
773 248-2500 X225 
 
Auditorium, Chapel and Multi-use Space 
3555 N. Hermitage, Chicago, Il 60657 
 
Father Hank Lyon​ ​ ​ Mrs. Sarah Casavechia​ ​ Ms. Shanna Eley 
Pastor​​ ​ ​ ​ Principal​ ​ ​ ​ Assistant Principal 
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Family Handbook Acknowledgement Form 

Academic Year 2025-26 
  

​
Dear Parents/Guardians and Students:​
The Family Handbook can be found at gosaintandrew.com>Family Friendly>Family Handbook. 
Please read and think through the practices and policies stated in this handbook. It is essential for 
each member of our educational community to understand and support the policies and practices 
of the school. The Administration, board, faculty and staff reserve the right to modify at any time 
any of the practices, policies and procedures set out herein or at the direction of the  Archdiocese 
and/or required by the Illinois State Board of Education. 
.​
Please submit this statement to acknowledge your understanding of the expectations placed upon 
you as a parent/guardian and/or student of Saint Andrew School. 
 
​
 
​
Printed Name of Student(s):___________________________________ 
 
​
Date: __________ 
​
Note: To be signed by students in grades five (5) through eight (8), together with their parents. 
Students in lower grades need not sign, but their parents must do so on their behalf. 
 
​
Signature of Parent/Guardian:_________________________________ 
 
Signature of Student _________________________________________​
 
Printed Name of Parent/Guardian:______________________________ 
 
​
Date:___________________ 
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	Call-In Policy 
	Absences: Full and Partial 
	Emergency School Closing 

	Saint Andrew Extras 
	Food Service 
	Field Trip Policy 
	Safe Play 
	Non-custodial Parent 
	Parent-Teacher Conferences 
	Teacher Communication 
	 
	Effective teacher parent communication is essential for student success. Teachers are teaching most of the day. Email communication is the preferred method of communication with your child’s teacher. Teacher emails are provided at orientation. 
	Volunteers 
	School Campus Visits 
	 
	 
	Saint Andrew School conducts parent informational meetings at the beginning of each school year. These meetings allow parents the opportunity to become familiar with the child’s teacher, classroom and school expectations.  These meetings are mandatory for all parents.  
	School Records Policy 
	●​Right to inspect 
	●​Right to prevent disclosures 
	●​Right to request correction 
	Homework 
	Option C 
	Report Cards 
	​As a requirement for graduation, students are expected to achieve a passing grade on exams for the Constitutions of the United States and the State of Illinois. ​Additional graduation requirements include satisfactorily completing academic requirements, adhering to the school’s code of conduct, returning all school materials, and meeting all financial obligations of fees and tuition.​ 
	Academic Probation and Suspension from Extra-Curricular Activities 
	Testing 
	 
	Testing in the form of i-Ready will be conducted in the fall, winter, and spring for all students in grades K-8. Results of these assessments are shared with parents, or as needed and are used as one indicator of a child’s academic progress and as a guide for future curriculum planning. Subjects covered are reading and mathematics.  
	 
	 
	Behavior and Discipline 

	Behavior Policy 
	Student Health and Safety 
	 
	Mental Health Protocol and Assessments 
	 
	Saint Andrew School takes all indications of self-harm, suicidal thoughts and other significant mental health concerns seriously. When we have concerns about a student’s emotional well-being, we will ask for the student to receive a mental health assessment from a licensed mental health professional (licensed clinical professional counselor, licensed clinical social worker, psychologist or psychiatrist) prior to the continuation of academics and co-curricular activities at school. Below are the steps parents/guardians should follow to determine the most appropriate level of support for their child and to coordinate a smooth re-entry back to Saint Andrew. 
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